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1. Open an incognito window or a browser you don’t use. 

 
 

2. Visit unify.performancematters.com 
 

3. Click Customer Login  

 
 

4. Login is heattrain212, password is training 

 
 

5. If you get a pop-up window asking you to reset the password, type in training. 
 
DO NOT CHANGE THE PASSWORD from training or no other principal will be able to use this 
account.  
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6. Go to OLA Student Administration and type in the three letter school code select your test. 

 
 

7. Use the demo student profiles and assign one to each staff member.  
 

8. In OLA, sort by student ID and click on the box next to the IDs you assigned to your staff. 

 
 

9. Click on Choose an action, and click Release to OLA 
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10. Have your staff members go to this link: 
https://ola.performancematters.com/ola/ola.jsp?clientCode=flheat    
 

11. Have your staff members sign into Online testing using the student Login. The password is 
heat for all users. 

 
 

12. In the search bar, they will type in your school’s three letter code. 

 
 
 

13. While your users are taking the test, go to the OLA Student Admin to view your users. Click 
tests and then OLA Student Admin 

 
 
14. Pull up your test and view status of your test takers in real time. Click the Live Updates box! If 
you don’t see all your demo students, it may mean someone is taking the wrong test. 

 

https://ola.performancematters.com/ola/ola.jsp?clientCode=flheat
https://ola.performancematters.com/ola/ola.jsp?clientCode=flheat
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15. When everyone is done, go to tests, then Online Scoring. 

 
 

16. Machine scoring is done every 15 minutes on the hour. Students will appear in Online Scoring 
at the 15-minute mark, once submitted. You can begin scoring students as they appear in Online 
Scoring, you may score the unscored items. Do NOT score students who have not yet submitted. 

 
 

17. When grading is done, click Reports, then student item analysis. Everyone must be in 
finished status.  

 
 

DO NOT UNCHECK THIS BOX 
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18. Find your test and view test results.  

 


